
1-1. Go to Briercrest Live
The first step in setting up your myBriercrest / Canvas account for the first time is to register online
on Briercrest Live.

1. Go to: https://live.briercrest.ca/frmLogin.aspx
2. Click 'Register Now'
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1-2. Registering for Briercrest Live
To register for Briercrest Live you will need your student Barcode Number and a One-Time
Password, both of which are sent to you via email.

IF YOU HAVE NOT RECIEVED AN EMAIL WITH THESE CREDENTIALS THEN YOU CANNOT
REGISTER AND NEED TO REQUEST THIS INFORMATION FROM THE SCHOOL TO CONTINUE.

Highschool Students need to contact Sue Brauer (sbrauer@briercrest.ca)
College / Seminary Students need to contact Shirley Entz (sentz@briercrest.ca)

Once you have Validated your Barcode and One-Time Password you will be able to give yourself a
UserName and Password for Briercrest Live. Please pick something that you will remember.
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1-3. View your myBriercrest Account
Congratulations! You have successfully set up Briercrest Live and your myBriercrest Account has
been automatically created!

To view your myBriercrest account select 'myBriercrest'
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1-4. myBriercrest Username and Password
On this page you can see your myBriercrest email address / username
(firstname.lastname@mybriercrest.ca)
As well as an automatically generated password (which we will change later)

Copy or memorize both of these for now.

The first thing we will need to do is set a Reminder / Security Question and Answer.

1-5. Setting up your Reminder / Security Question and Answer
Enter a Question and Answer that only you will know. This is your security question that will allow
you to change your myBriercrest password and recover your Briercrest Live information if you forget
it. Please pick something that you will remember.
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2-1. Accessing your myBriercrest Email
So we've set up Briercrest Live, now lets set up your mybriercrest email so that it forwards to an
email address that you use on a regular basis. Important announcements and communications are
sent to all our students through your mybriercrest account so it is important that we set this up right
from the start.

You can access your myBriercrest email through Briercrest Live (see below) or you can go to
https://mail.mybriercrest.ca.
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2-2. Logging into your myBriercrest Email
Enter your mybriercrest email address and password as shown in Briercrest Live and sign in.
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2-3. Email Options
Click on the 'gear' icon in the top right corner and select 'options' from the dropdown menu.
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2-4. Foward your email
Select 'Foward your email' from the list on the right.
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2-5. Enter the email address you want things fowarded to
Enter the email address you want your myBriercreset email address to forward to. This will save you
the hastle of needing to check your mybriercrest email address every day.

When you are done here let's go back to Briercrest Live.
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3-1. Accessing Canvas
Now that we've set up Briercrest Live and your myBriercrest email, lets set up Canvas. Canvas is the
online system you will be using to access course information, upload assignments, and interact with
your professor and fellow students. We are going to log into Canvas, set the notifications, and then
change the password to something of your choosing.

You can access Canvas either through Briercrest Live (see below) or by going to
https://briercrest.instructure.com
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3-2. Logging into Canvas
To log into Canvas you will need to enter your mybriercrest email address and password from your
mybriercrest account (as seen in Briercrest Live). The two systems use the same login information.
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3-3. Set up your Contact information in Canvas
Lets make sure that Canvas is sending notifications to where you want it to. Canvas can connect to
email as well as cell phone to notiffy you. To access these options we will be going to 'settings' and
then either 'Add Email Address' or 'Add Contact Method'. The information you enter into these
locations will be places that Canvas will send notifications. When you are done setting this up we will
look at how to customize which notifications get sent to which contact locations and how often they
are sent.
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3-4. Setting up your Notifications
Click on the 'Notifications' panel on the left. This will bring up a list of all the different types of
notifications that Canvas can send as well as each of the contact locations you specificed earlier. If
you move your mouse into the boxes you will see 4 options appear.

The check mark means that you will be notified ASAP
The clock means you will recieve a summary at the end of the day
The clandar means you will recieve a summary at the end of the month
The X means you will not recieve any notifications

As a default maybe set all notifications to ASAP for now and then come back and change the
settings if you need to.

When you are done here we need to go back to Briercrest Live one more time.
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4-1. Changing your Password for Canvas and myBriercrest in
Briercrest Live
So we've set up Briercrest Live, your mybriercrest email address, and Canvas. Now let's change
your password to something that is not a random jumble of letters and numbers.

You can change your password two ways. The first way is through Briercrest Live under 'Change
Password'. Canvas checks Briercrest Live for new information every hour so the new password you
choose will not work until the hour has passed.

The most common login problem is that people do not remember their passwords so please pick a
password that you will remember.
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4-2. Changing your Password in Canvas
Alternatively you can change your password from the Canvas Login page by selecting the 'Don't
know your password?' option. (you do not have to do this if you've already changed your password
from Briercrest Live)
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